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1. O0mue moJi0KeHUs1

1.1.Hacrosiiee Ilonoxenue o mopsiike pacCMOTPEHUs] OOpallleHUi Tpa)KaaH B
MYHUIIUTIATBHOE OIOXKETHOE JIOIIKOJIbHOE 00pa3oBaTesibHOE YUupexaeHue «Jlerckuii
cang Nel63» (manee — MBJIOY) pazpaborano B cooTBeTcTBUU C¢ DenepaibHbIM
3akoHOM OT 02.05.2006 Ne 59-@3 «O mnopsiike paccMOTpeHUs: 00palieHuil rpaxaaH
Poccuniickon @enepanum».

[TonoxeHnueM peryaupyroTcsi MpPaBOOTHOILIECHHS, CBA3aHHBIE C peaM3alMen
rpaxaanuHoM P® 3akperuienHoro 3a HuM Konctutynuenn P® mpaBa oOpareHus B
OpraHbl MECTHOIO CAaMOYIIPABJICHUS, YCTAHABIMBAECTCA MOPSOOK PACCMOTPEHUS
oOpaieHuii rpaxaad B arMuaucTparuo MBJIOVY.

1.2. Opranmzanus paboThl ¢ OOpalleHUSIMH TpaxJIaH B aJIMUHUCTPAIUIO
MBJIOY Benercs B coorBeTcTBUU ¢ KoHcTUTYyMER PO, « @enepanbHbIM 3aKOHOM OT
02.02.06 1. Ne 56-®3 «O mopsiake paccMOTpeHHs OOpamieHuil rpaxgaH POy,
Ycrapom MBJIOY u HacTosmmM [Tonoxxenuem.

1.3. VYcranoBneHHbli HactoAmuM [lonokeHMEM MOPSAIOK PACCMOTPEHUS
oOpallleHuil TpaXJIaH paclpoCTpaHsIeTCsl Ha Bce OOpallleHUs TpaxJaH, 3a
UCKJIIOYEHHEM OOpalleHud, KOTOpble MOJJIEKAaT PACCMOTPEHUI0 B MHOM IMOPSJIKE,
YCTAaHOBJICHHOM  (peiepajbHBIMU  KOHCTUTYIIMOHHBIMA  3aKOHAaMH U WHBIMH
(denepaibHBIMU 3aKOHAMU, a TAKXKE MUCEM, UCIIOJIHEHHBIX Ha O(PHUIIMAIbHBIX OJJAHKAX
YUpPEXKACHUN, OpraHu3aluuid, NPEeANnpUATANA, MOANHCAHHBIX HX PYKOBOAMTEISMH,
YIOJHOMOYEHHBIMM Ha TO JIMIAMH, KOTOpBIE paccMaTpHUBAIOTCA B TOPSJIKE,
YCTaHOBJICHHOM JIs OOIIEN KOPPECTIOHACHIIUH.

1.4. VYcranoBnensslii HacrosmuMm [lonoxkeHueM MOPSAOK pPACCMOTPEHUS
oOpallleHuil TpaJaH paclpoCTpaHseTcs Ha MPABOOTHOLICHUs, CBSI3aHHBIE C
paccMOTpeHHeM oOpallleHuii MHOCTPAHHBIX TpaxJaH U Jul 0e3 rpakgaHCTBa, 3a
WCKJIFOYEHNEM CJIy4aeB, YCTAHOBIIEHHBIX MEXIYHAPOIAHBIM TOroBopoM Poccuiickoin
denepaunu Ui GpeaepanbHbIM 3aKOHOM.

1.5. Ilpu paccMoTpeHun oOpallleHusl He JOMYCKaeTCs pasrjalleHue CBEJCHUIM,
coJiepKalluxcsa B OOpallleHHM, a TaKXKe CBEIACHUM, KacalolMXCs YacTHOW >KU3HU
rpaxnaHvHa, Oe3 ero cornacusd. He sBisercs pasriamieHHMeM CBEICHHH,
colep)KalMxcsi B OOpallleHuW, HamnpaBlIeHUE NUCbMEHHOIO OOpauleHus B
rOCYAApCTBEHHBI OpPraH, OPraH MECTHOTO CaMOYIPABJIEHUS WU JOJKHOCTHOMY
JUIY, B KOMIIETEHIMIO KOTOPBIX BXOJUT pEIIEHHE MOCTABIECHHBIX B OOpalleHHe
BOIIPOCOB.

1.6.Anmunuctparuss MBJIOY  cuctemarndeckd aHalu3upyeT U 0000I1aer
oOpalmieHusi rpaxaaH, CoAepXkalifecss B HUX KPUTUYECKHE 3aMEUYaHUsl, C UEbI0
CBOEBPEMEHHOI'O BBISBIICHHS W YCTPAHEHMs] NPUYMH, MOPOKIAIOIIMX HapyLIEHUE
IIpaB ¥ OXPAHIEMBIX 3aKOHOM MHTEPECOB I'PAXKIaH.

2. IIpaBo rpa:xaaH Ha oOpalieHue
2.1. JletictBue Hacrosero [lonoxenus pacnpocTpaHseTcss Ha Bce oOpalieHus



IpaKJaH, 32 UCKIIOUCHUEM:

- oOparteHuii, CBS3aHHBIX C U300peTEeHUSIMH, OTKPBITUSIMH,
PALMOHAIM3AaTOPCKUMH  TPEJIOKECHUAMM, IOPSAOK  PACCMOTPEHUS  KOTOPBIX
pernameHTupyercs (penepanbHbIM 3aKOHOAATEIBCTBOM;

- 0OpallleHui, paccMaTpUBAEMbIX B TOPSAJKE YTrOJOBHOIO, TPAKIAHCKOIO
CyJONPOU3BOJCTBA,  MPOU3BOJACTBA IO  JenaM 00  aJMUHUCTPATHUBHBIX
IpaBOHAPYIICHUSX;

- oOpallleHu#, BBITEKAIOIIMX W3 OTHOIICHUH, CKJIAJBIBAIOIINXCS BHYTPH
KOJUIEKTUBOB KOMMEPUYECKHX M HEKOMMEPUECKHMX OpraHu3aluid, OOIIECTBEHHBIX
OOBEIMHEHUH, PEryJIUPYEMBIX HOpMaMH (ElepaJbHOTO 3aKOHOJATEIbCTBA, WX
yCTaBaMU U IOJIOKEHUSAMU;

- oOpamennii ”HPOPMAITMOHHOTO XapaKTepa B apXWBbBI, OMOIMOTEKH, OpTaHbI
CTaTUCTUKHU U APYTHE OPraHU3aLUU.

2.2. I'paxxnane UMEIOT MpaBo 0OpalIaThCs JUYHO, B YCTAHOBICHHOM Qopme, a
TaK)K€ HaIpaBIsiTh WHIUBUIYAbHBIE U KOJUIEKTUBHBIE MHCbMEHHBIE OOpAaIlEHUs B
aamuHuctpanuio MbJIOY nmu6o 10KHOCTHBIM JIUIIAM.

2.3. I'paxnane peanu3yroT MpaBo Ha oOpallleHue CBOOOJHO U 10OPOBOJIBHO, HE
HapyIast IpaB ¥ CBOOOIbI IPYTHX JIUII.

2.4. ®opma oOparieHus TpaxaaHaMu BEIOUPAETCsl CAMOCTOSTEIBHO.

2.5. PaccMoTpeHne 00pallleHui TpaKJaH OCYIIECTBISIETCSl OECIIaTHO.

3. OCHOBHBIE TEPMHHBI, HCII0JIb3yeMble B HacTOosinmeM [los1o:kennu

3.1. B Hacrosmem IloyioxkeHHH HCHONB3YIOTCA CIEAYIOIIUE OCHOBHBIC
TEPMUHBIL:

OOpamenue rTpaxaaHuHa (maigee -  oOpaleHue), HampaBJICHHOE B
agmuauctpanrio MB/IOY wiam 10JDKHOCTHOMY JIMITY, IMMUCBMEHHOE JIMOO YCTHOE
MpeIoKEeHNE, 3asBJICHUE WM Kayio0a:

npeonodceHue - PEKOMEHJAlMS TpaXKJaHWHA [0 COBEPIICHCTBOBAHUIO
HOPMAaTUBHBIX ITPABOBBIX aKTOB JEATENBHOCTH aamMuHuctpaunun Mb/IOVY, pazsuturo
OOIIECTBEHHBIX OTHOIIECHUHN, YIYUIICHUIO COIMATBLHO-9KOHOMUYECKON M MUHBIX cep
JEATEIIbHOCTH;

3as6/eHue - TPocb0a TpakJIaHWHA O COACHCTBUU B peaju3alud €ro
KOHCTUTYITMOHHBIX TPaB U CBOOOJ WM KOHCTHUTYIMOHHBIX TIpaB M CBOOOM APYrHX
Jull, AM00 COOOIIEHHE O HAPYIIEHWHU 3aKOHOB M HMHBIX HOPMATUBHBIX MPABOBBIX
aKTOB, HeJocTaTkax B pabore anmuHuctpanmu MBJIOY wunu xpuTuka ee
JeATEIIbHOCTH;

Jgrcanoba - Tpochba TpaKJaHWMHA O BOCCTAHOBJEGHUM WJIM 3allUTE €ro
HapYIIEHHBIX TPaB, CBOOOJ WJIM 3aKOHHBIX WHTEPECOB JMOO TpaB, CBOOOI WU
3aKOHHBIX HHTEPECOB APYTUX JIUII.

3.2. OOparieHre MOXET ObITh KOJIJIEKTUBHBIM, €CJIH OHO TOJAMHUCAHO JABYMS U
OoJiee aBTOpaMM, JUOO MOCTYIHUBIIEE OT UMEHU KOJUIEKTHBA FOPUIUYECKOrO JIUIIA.



KoJIeKTUBHBIMU CUMTAIOTCS TaKXkKe 06paH_I€HI/ISI, MNOAIIMCAHHBIC YJICHAMU O,ZIHOI\/'I
CEMBbHM.

O6paH_ICHI/IH, B KOTOPLIX HEC YKa3aHbI (baMI/IJ'II/ISI, MCCTO XHUTCJIIBCTBA, JdaTa,
OTCYTCTBYCT JIMYHAA IIOAIIHNCH 3adABUTCIIA, CUHUTAOTCA AHOHMMHBIMHU WM MOT'YT IIO
YCMOTPCHUIO PYKOBOACTBA aIMUHUCTPALINN HC paCCMaTprUBATbHCA.

4. IlpaBa wm rapanTuu 0€30MACHOCTH TPAKIAHNHA B CBS3U C
paccMoOTpeHueM ero oopaleHust

4.1. Ilpu paccmoTrpenun obOpaiienus B aamunuctpanuio MBJIOY rpaxnanun
HMMEET IPABO:

- [IpencTaBnsiTh AOMONHUTENBHBIE JOKYMEHTBI U MaTEpHUAIIbI, THOO 00palaThCcs
C Ipoch0Ooii 00 UX UCTPeOOBAHUH.

- 3HaKOMUTHCS C JOKYMEHTAaMH M MaTepuaiaMu, KacalollMMUCS PaCCMOTPEHUS
oOpalieHusi, €ciii 3TO HE 3aTparuBaeT IpaBa, CBOOOAbl M 3aKOHHBIE HHTEPECHI
JIpPYTUX JIMI, €CJIM B YKa3aHHBIX JOKYMEHTaX M Marepuajliax He COJepKarcs
CBEJICHUSI, COCTABIISIOIINE TOCYIAPCTBEHHYIO WM UHYIO OXpaHIeMylo (deliepaibHbIM
3aKOHOM TalHY.

- TlonyyaTh NMUCBMEHHBIA OTBET MO CYIIECTBY IOCTaBJICHHBIX B OOpalleHHe
BOIIPOCOB, 32 HCKIIOUEHHEM CIIy4yaeB, yKa3aHHbIX B I1.I. 8.4, 8.8 wHactosiero
[TonoxkeHust yBEAOMJIGHHME O Iiepeajpecalii MUCbMEHHOrO OOpallleHus B
rOCyJapCTBEHHBIEC OPTaHbl, OpraH MECTHOTO CaMOYIPABJICHUS WU JOJKHOCTHOMY
JUIly, B KOMIIETCHIIMIO KOTOPBIX BXOJUT pPELICHUE TMOCTABJICHHBIX B OOpalieHuu
BOIIPOCOB.

- OOparmaThcs ¢ kano0oi Ha MPUHATOE IO OOPAIICHUIO PEIICHUE WK JIEHCTBUE
(Oe3meiicTBUE), a TAKXKE C 3asIBJICHUEM O MPEKPAIICHUH PACCMOTPEHHS OOpaIlleHHUS.

5. TpeOoBaHKMs K MMCbMEHHOMY 00paLLICHHU IO

5.1. B nuceMeHHOM OOpalieHuu TpakJaH B 0O0A3aTENbHOM MOPSIKE
yKa3blBaeTCs HAMMEHOBAaHUE AaJMHMHHMCTpAlUH, JHUOO QamMuius, HMs, OTYECTBO
COOTBETCTBYIOIIETO JTOJKHOCTHOTO JHMIA WIN €r0 JOJDKHOCTh B aJIMUHUCTPALAU
MBJIOYVY, a Takxe cBOIO (haMHIIUIO, UMSI, OTYECTBO, ITOYTOBBIN aapec, MO0 KOTOPOMY
JIOJKEH OBITh HaIlpaBJIEH OTBET, YBEAOMIICHHUE Mepeapecaliii OOpalieH s, u3jiaraer
CYTb MPEJIIOKEHUS, 3aBJICHUS] WM KAJTOObI, CTABUT JTUYHYIO MOJITUCH U JaTy.

5.2. B cinydae HeoOXOAMMOCTH B TOJATBEPKIACHUE CBOMX JIOBOJOB I'pakIaHUH
M0 MMCbMEHHOMY OOpalIeHUI0 MpUilaraeT JOKYMEHTbl U MaTepUalibl TM00 UX KOMHH,
KHWKKM W OpPUTHHAJIBI HWHBIX JOKYMEHTOB, TMPUJIOKEHHBIE K OOpalleHusIM,
BO3BPAILAIOTCS 3aBUTEIISIM T10 X MPOCHOE.

5.3. OoOpamenue, mnocrynuBmee B Anvmunuctpanuio MBIAOY  mo
UH(POPMAIIMOHHBIM CHCTEMaM OOILIEro MOJb30BaHUs, MOJUICKUT PACCMOTPEHUIO B
NOPSJIKE, YCTAHOBJIEHHOM HacTosAuM [lonoxeHuem.

6. HanpagjieHue U perucrpanus NUCbMEHHbIX 00palieHui



6.1. I'paxnaHUH HaMpaBJsIET CBOE MUCBMEHHOE OOpallieHue HEeroCpPeICTBEHHO
Ha uMs 3aBenyromiero MBJIOY unu ero 3amectutesieil, B KOMIETEHIIMM KOTOPBIX
BXOJUT PEIICHUE TTOCTABJICHHBIX B 00paIlleHUH BOPOCOB.

6.2. [TucekMenHoe oOpaleHue MoJIeKUT 00s3aTEILHON PErucTpalud B TCUSHUE
TpEeX JHEH C MOMEHTA MOCTYIUJICHUSI.

Bce nocrynaromue B anMuauctpanuio JIOY nucbMeHHbIE 00palleHus rpaxaaH
MPUHUMAIOTCS, YYUTBIBAIOTCS, PETUCTPUPYIOTCA. PerucrpalluOHHBIA  UHJEKC
oOpalleHusl rpakJaH yKa3bIBaeTCs B MUCHMEHHOM OOpaIlleHUH, KOTOPBIA CTaBUTCS B
HIDKHEM MPABOM YTy MEPBOTO JIUCTA.

6.3. IlucbMa rpaxkiaH ¢ MOMETKON «JIMYHO» I0CJI€ MPOUYTCHHUS aJapecaToM, B
cly4yae, €Clidi B HHUX CTaBsATCS BOMPOCHI, TpeOyromme OQUIMAIBHBIX OTBETOB,
MEPEIAIOTCS HA PETUCTPALIMIO B YCTAHOBJIEHHOM MOPSIAKE.

6.4. IlucemenHoe oOpareHue, cojaeprKaIiee BOIMPOCH], PEIICHHE KOTOPHIX HE
BXOJIUT B KOMIETEHINIO aaMuHucTparuu MBJIOY, noiiekuT nepecpuike B TEUEHUE
CEMU JTHEU CO JHS PErUCTpallii B COOTBETCTBYIOUIUNA OpPTraH WM COOTBETCTBYIOLIEMY
JIOJKHOCTHOMY JIMIlY, B KOMIIETEHIIMIO KOTOPOTO BXOJUT PEIICHUE MOCTABJICHHBIX B
oOpallieHun BOIPOCOB, C YBEIOMJICHHEM TpakKJaHWMHA O Iepeajipecaln ero
oOpaleHusi, 3a HCKJIIOYEHHEM ciydas, ykazaHHoro B ILI. 8.4, 8.8 Hacrosiero
ITonoxxenus.

6.5. 3ampemiaeTcss HampaBiIATh >KaloObl TpaXJaH HAa PACCMOTPEHHUE TEM
JOJDKHOCTHBIM ~ juuaMm  anMmuHuctpaiun - MBJIOY, pemenue wnm  aercTBUE
(Oe3meiicTBUE) KOTOPBIX O0MKATYETCS.

6.6. B ciyuae, eciau B COOTBETCTBUHM C 3aIPETOM, IIPEAYCMOTPEHHBIM YacThiO 6
cratb 8 dDepepanpHoro 3akoHa oT 2 mag 2006 roma N 59-®3 "O nopsake
paccMoTpeHus oOpameHudt TpaxnaaH Poccuiickoit ®denepamuu’, HEBO3MOXKHO
HalpaBUTh >KaJIO0y HA PACCMOTPEHHUE JOJLKHOCTHOMY JIMILy, B KOMIICTCHIUIO
KOTOpPOTO BXOJMUT PEIICHHE TOCTaBJICHHBIX B OOpallleHUH BOMPOCOB, >Kajoba
BO3BpallaeTCsd TpaxJaHWHY C  pa3bsICHEHHMEM €ro ImpaBa  0OXaJloBaTh
COOTBETCTBYIOIIICE pellIeHHe WIh JedcTBue (0e3AeiCTBUE) B YCTAHOBJICHHOM
TOPSIAKE B CY/I.

7. PaccMoTpeHnne o0paleHuii rpakiaH, MOAroTOBKa OTBETOB

7.1.  OOpamenne, mnoctynusmee 3aBeayromieMmy MBJOY, nomiexur
0053aTEIbHOMY PaCCMOTPEHHUIO.

7.2.  VYder, peructpauus, XOJI PACCMOTPEHHUsS OOpalleHHs] TpaxaaH
OCYUIECTBIISIIOTCS 3aBEAYIOLIEH C 3aHECEHHWEM B KypHal M KapTOUKY JIMYHOTO
npuema.

7.3. 3aBenytomuii JJOY:

- o0ecrnieunBaeT 0ObEKTUBHOE, BCECTOPOHHEE U CBOEBPEMEHHOE PACCMOTPEHHE
oOpartienusi, B CIydae HEOOXOJUMOCTH — M C YYaCTHEM TpakJIaHWHA, HATIPABUBIIIETO
oOpailieHue;



- 3amnpalliMBaeT HEOOXOAMMBIE JUIsl PACCMOTPEHMs OOpallleHUs JOKYMEHTHI U
MaTepualibl B APYrUX OpraHax W y APYTrUX OPEANpUSITANA U OpraHu3aluid ropoja, 3a
VCKJIFOYEHHUEM CYJIOB, OPTaHOB JI03HAHUS U OPTAHOB IPEABAPUTEIBHOTO CIEACTBHUS;

- TNPUHUMAET MEphbl, HAMNPABICHHbIE HA BOCCTAHOBIICHHE WA 3allUTy
HapyLIEHHBIX [IPaB, CBOOO U 3aKOHHBIX NHTEPECOB I'PAXKIAHHUHA;

- JlaéT THCbMEHHBIE OTBETHI MO CYIIECTBY IIOCTaBJICHHBIX B OOpaIlCHUH
BOIIPOCOB;

- YBEAOMIISIET TpaXKJaHNHA O HAMpPABICHUU €r0 OOpallleHHus Ha pacCMOTPEHHE B
JIpYroM OpraH Wiv ApYyrye MpearnpusaThs U OpraHU3aluy ropoJia B COOTBETCTBUU C UX
KOMIIETEHIIHUEH.

7.4. YupexaeHus, IpeanpusiTus U OpraHu3aldyd pailoHa MO HAIpPaBJICHHOMY B
YCTAHOBJICHHOM mopsAake 3ampocy 3aBenyromero MBJ/IOY, paccmarpuBaromiero
oOpareHue, 00s3aHbl B TeUeHUE 15 AHEH mpeaocTaBisiTh JOKYMEHTBHI M MaTepHaIbl,
HEOOXOJMMBIE [IJIS PACCMOTPEHUs OOpalleHUs 3a HUCKIIOYEHHEM JIOKYMEHTOB U
MaTepHaoB, B KOTOPBIX COJEPKATCS CBEJAEHUS, COCTABIISIIOIIME TOCYIAPCTBEHHYIO
WIH OXpaHsieMylo (enepaqbHbIM 3aKOHOM TaiHy, M Ui KOTOPBIX YCTaHOBJIEH
0COOBIH MOPSA0K MPETOCTABICHUS.

7.5. OtBersl Ha oOpallleHusl TpaxkJaH, MPUCIAHHbIE HAa UM 3aBEIYIOIErO
MBJIOY, rotoBsiTcs Ha OJaHKE YUPEKICHUS 3a MOANUCHIO 3aBenyromero MbJ/I0Y u
PETUCTPUPYIOTCS B )KypHAJIE.

7.6. OTBETHI JOHKHBI COAECPKATh KOHKPETHYIO U YETKYIO HH(POPMALIMIO IO BCEM
BOIIPOCaM, MOCTaBJIEHHBIM B OOpalleHuH TpaxkaaH. Eciu 3agBUTENnto JaH OTBET B
yCTHOH (opMe, TO B MaTepuasiax, MPUIOKEHHBIX K 00pallleHuI0, JOHKHO OBITH 3TO
ykazaHo. Ecimm gaercs NpoMexXyTOYHBIA OTBET, TO YKa3bIBaeTCA CpOK
OKOHYATEJIBHOTO PELIECHHUS TOCTABIEHHOIO BOMPOCaA.

OTBeThbl, MOArOTOBJICHHBIE HA OCHOBAaHWM MPABOBBIX JIOKYMEHTOB, JOJIKHBI
coJiepKaTh PEKBU3HUTHI ITUX JOKYMEHTOB C YKa3aHUEM JaThl U HAMMEHOBAHMS.

OTBeT Ha KOJUIEKTUBHOE OOpalieHue OTIpaBIseTCs Ha UM IEpPBOIO
MOJAMKCABIIEr0 €ro JMla, €CId B MUChbME HE OrOBOPEHO KOHKPETHOE JMI0, KOMY
HAJUIEKUT JaTh OTBET.

OtBer Ha oOpameHue, noctynuBmiee B Anmuuuctpanuio MBJOY mo
UH(POPMAILMOHHBIM CHUCTEMaM OOILEro MoJb30BaHHUs, HANPABISAETCS MO MOYTOBOMY
azipecy, yka3aHHOMY B oOpallleHuH.

7.7. OOpaiieHusi rpaxaaH I0CJI€ HWX PACCMOTPEHUS HCIOJIHUTEIIMU
BO3BpAILAIOTCSI CO BCEMH OTHOCSIIMMHCS K HHUM MaTepHallaMH 3aBEAYIOLIEro
MBJIOY, kotopslii hopMHUpYyET esia, B TOM YHUCIE C OTBETOM 3asiBUTENIO B cllydyae,
€clii  JIaBajioch TMOpy4YeHHe WH(POPMUPOBATH PYKOBOJACTBO O pe3yjbTaTax
PacCMOTPEHHSI.

7.8. Ilopsaok BU3MPOBAaHUS MOATOTOBICHHBIX OTBETOB Ha OOpalIeHUs TPpaKiaaH
3a mnoanucero 3aBenyromero MBJIOY u ero 3amecTuTeneil ycTaHaBIMBAETCA
CJICTYFOLLIHAM:



- Ha BTOPOM 3K3EMIUISIpE OTBETA 3asIBUTEIIO B IEBOM HIDKHEM YTITy YKa3bIBACTCS
dbamMuIHMs W TOANUCH WCIOJNHUTENS, HOMEpP €ro cCiyxeOHOro TenedoHa, a TakKe
MPOCTABJISIIOTCS BU3bI PYKOBOAMTENEH, y4acTBOBAaBIIMX B TOJITOTOBKE OTBETa, C
pacudpoBKoi hamuIHii.

7.9. Ha xkaxaoM oOpalleHuu TI0C/IE€ OKOHYATENBHOIO PEIICHHS W €ro
UCTIIOJTHEHHS JIOJDKHA OBITh OTMETKa 00 ucmoimHeHun «B nemo», nara m auuyHas
MOJITUCH JOKHOCTHOTO JIMIIA, TPUHSIBIIETO 3TO pemienue. [Ipemnoxenns, 3asBieHus
U KaJIOObI, KOMMM OTBETOB Ha TpakaaH (HOPMHPYIOTCS B JEJIO B COOTBETCTBUU C
YTBEPKJACHHONH HOMEHKIIATYPOM JIEII.

7.10. Ilpu dopmupoBaHuM i MPOBEPSETCS MPABWIBHOCTh HANpPaBICHUS
JIOKYMEHTOB B JI€JIO, MX TIOJTHOTA (KOMILJICKTHOCTB). Hepa3pemeHHbie mpeyioKeHus,
3agBJICHUSI U KaloObl TpakJaH, a TaKKe HENMPaBHJIBHO O(OpMIIECHHBIC JOKYMEHTHI
MOJIIINBATH B JIEJ0 3aIlpeIiaeTcs.

8. Ilopsiiok paccMOTPeHUs OTAeTbHBIX 00paleH Ui

8.1. OOpamienus rpaxnan, nocrynusiume 3aseayromeMmy MBJIOY u3 cpencts
MaccoBoil MH(poOpMaIu, paccMaTpUBAIOTCA B MOPSIIKE U CPOKHU, MPETyCMOTPEHHBIE
HactosamuM [lonoxeHnuem.

8.2. B ciywyae ecim B THUCbMEHHOM OOpalieHMH HE YyKazaHa GdaMuius
rpakJaHNHa, HAMPaBUBIIETO OOpaIleHUuEe U MOYTOBBIN aJpec, M0 KOTOPOMY JOJIKEH
ObITh HAaIpaBJIEH OTBET, OTBET Ha oOpaileHue He naerca 3aseayromunm MBJIOY,
MIPUHUMAETCS PEIICHUE O CIIUCAHUU JTAaHHOTO oOparieHus «B nemoy.

83. Ecium B ykazaHHOM OOpalleHUM  COJEp)Karcs  CBEACHUS O
MOATOTaBIMBAEMOM, COBEPIIIAEMOM WJIM COBEPIIEHHOM MPOTUBOIIPABHOM AESHUH, A
TaKKe O JIMIE, €ro IMOJArOTaBIMBAIONIEM, COBEPIIAIONIEM WIM COBEPIIUBIIEM,
oOpalieHue MojIeKUT HATIPABICHUIO B OPTaH B COOTBETCTBUU C €r0 KOMITETEHIIUEH.

8.4. OOpammenre, B KOTOPOM 0OKamyeTcsl CyneOHOE pEeIlIeHHe, BO3BpAIIaeTCs
IPKJIAHUHY C Pa3bsICHEHUEM TOPsI/IKa 00’KaJIOBAHUS JAHHOTO CyA€OHOTO PEIICHUSI.

8.5. Ilpu momy4eHMH NHCHBMEHHOTO OOpalieHus, B KOTOPOM COAEpKaTcs
HEIIEH3YPHBIE, OCKOPOUTEIbHBIC BBIPAKEHHS, YTPO3bl >KW3HHU, 3JI0POBBIO MU
MMYIIECTBY JTOJXKHOCTHOTO JIMIA, @ TAKXKE YIECHOB €ro CEMbHM 3aBEIyIOLUN BIIPaBe
OCTaBUThH OOpalieHne 0e3 OTBeTa MO CYIIECTBY MOCTABJICHHBIX B HEM BOIPOCOB U
COOOIIMTh TpaXJaHWHY, HaAMpaBUBIIEMY oOpalieHue, O HeIOMyCTUMOCTU
3JI0yHOTPeOICHUSI IPABOM.

Pemenne o cnucanuum pgaHHoro oOpamienuss «B geno» u  HampaBieHUU
COOOIICHMS 3asBUTEIIO O HEJOMYCTUMOCTH 3J0yNOTPEOICHUS MPaBOM MPUHUMAETCS
u noanuceiBaercs 3apeayronum MBJIOY unu 3amecturenem.

8.6. B ciydae, ecny TEKCT MTUCBMEHHOTO OOpaIeHus He TIOIIAeTCsl MPOYTEHUIO,
oOparieHre He TOJJICKHUT HANpPABJICHHIO HAa PACCMOTPEHHE W OTBET HA HETO HE
naeTcsl. 3asBUTENI0 00 3TOM COOOIIaeTcs, eciu ero (pammwims ¥ MOYTOBBIN ajpec
MOJAJIAI0TCS MPOUYTEHUI0. PelieHue o cnucaHuu JaHHOro oOpaieHus «B neno» u



COOOIICHUM 3asBUTEII0 MNPUHUMAIOTCS W TIOJMUCHIBAIOTCS 3aBEAYIONIUM MU
3aMECTUTEIIEM.

8.7. ObpareHus rpakJaH, NOCTYIUBIIKE OT OJJHOTO M TOTO K€ JIUIA IO OJJHOMY
U TOMY >K€ BOIIPOCY, €CJIM CO BpPEMEHH TMOJayd TEpPBOro OOpalleHHs] HCTEK
YCTaHOBJICHHBIA HacToOSIUM [loJ0KeHrneM CpOK pacCMOTPEHUSI WU 3asiBUTENb HE
COTJIACEH C MPUHATHIM TI0 €T0 OOPAIICHUIO PEIIEHUEM, CYUTAIOTCS TTOBTOPHBIMHU.

[Ipu paGoTe ¢ MOBTOPHBIMHU OOpaIICHUSMHU IEIONPOU3BOAUTENb (hopMuUpyeT
JIEJ0 € YK€ UMEIOIIMMHUCS TOKYMEHTaMHU 110 OOpallleHHsIM JTaHHOTO 3asiBUTETIS.

He cuutaroTcsi mOBTOPHBIMU OOpaIlleHUs OJJHOTO U TOTO K€ 3asiBUTENS, HO TO
pa3HBIM BOIIPOCaM, a TAaK)K€ MHOTOKPATHBIE — IO OJHOMY U TOMY K€ BOIIPOCY B
Clly4yae, €CIM MPUYMHBI, MO KOTOPBIM OTBET IO CYIIECTBY IIOCTABJICHHBIX B
oOparieHny  BOTPOCOB HE MOT OBITh JaH, B TOCJCAYIONMEM ObUIM  YCTpaHEHBI,
IpakJaHUH BIIPAaBE€ BHOBb HANPAaBUTh oOpaleHue 3asenywomemy MbJIOY.

8.8. B cmyuae ecnu B MHCBMEHHOM OOpAaIEHUH TpakJaHUHA COHCPKHUTCS
BOIIPOC, HA KOTOPBIN €My MHOTOKPATHO JaBaJIUCh MUCbMEHHBIE OTBETHI MO CYIIECTBY
B CBS3M C paHee HaIpaBJICHHBIMH OOpAIEHUSMH, U TIPU 3TOM B OOpaIieHUH HE
MPUBOJISATCS HOBBIC JIOBOJBI MM oOcTosATeNnbcTBa 3aBeayromuii MBJIOY Bmopase
MPUHATH PElIeHne 0 OE30CHOBATEIBHOCTH OYEPETHOTO OOpAIIeHHs U MPEeKpallleHun
MEpPenucKu ¢ rpaxaaHuHoM. O J1aHHOM pEIICHUU YBEJOMIISIETCS Tpak/IaHUH,
HaIlpaBUBILINK 0OpalIeHUE.

8.9. B ciydae ecnu OTBET 1O CYIIECTBY MTOCTABICHHOTO BOIMPOCAa B OOpaIeHUN
HE MOXET ObITh JaH 0e3 pasrjallleHUusl CBEJACHUN, COCTABISIONIUX OXPaHSEMYIO
dbenepaibHBIM ~ 3aKOHOM  TallHy, TpaxJaHWHY, HalpaBHUBIIEMY oOOpalleHue,
COOOIIaeTcsi O HEBO3MOXKHOCTH JlaTh OTBET IO CYIIECTBY B CBSI3H C
HEJIONMYCTUMOCTBIO PA3IJIAICHUS] YKAa3aHHBIX CBEJICHUM.

9. Cpoku paccMoTpeHusl oOpaneHuii U yBeoMJIeHHe 3asiBUTeJIel

9.1. O6pamenus, moctynusime 3aBenyromemy MBJIOY, paccmatpuBaroTcs B
CPOK 10 OJHOTO MecsIa CO JHS MX PErucTpaliu, €ciid MHOW CpPOK (MEHBIIHA) He
YCTaHOBJIEH PyKOBOAUTENEM OO0 ero 3amectuteneM. OOpaieHusi, He TpeOyromue
JIOTIOJIHUTEIBHOTO M3YYEHHUs U MPOBEPKH, paccMaTpuBaroTcs Oe3ornarareiabHo. O
pe3ysbTaTax pacCMOTPEHUS YBEAOMIISIFOTCS 3asIBUTEIH.

9.2. B HCKIIOUMTENBHBIX CIy4yasX PYKOBOJIUTENb BIpPaBe MPOMJIUTH CPOK
paccMoTpeHus oOpaiieHust He 6oJiee yem 3a 30 qHel, yBeIOMUB O MPOJJICHUU CpOKa
€ro paccMOTpPEHHUsI TpaxKAaHWHa, HampaBuBlLIiero oOpamienue. [Ipoasnenue cpoxka
oopMIISieTCs MCHOJHUTEISIMU HE MEHEee 4YeM 3a ISITh JHEH 10 MCTEYeHHUsS CpoKa
paccMoTpeHus oOpanieHusl.

10. Opranusanusi padoThl MO JUYHOMY NPHEMY TPaKIaH
10.1. Tpadbuk wu mOpsAOK JWYHOrOo TmpueMa Tpaxaadn B MBJAOY
YCTaHABJIMBAETCSI PYKOBOJIUTEIIEM.



10.2. Ilpm 1uyHOM TIpUEME TPAXKIAHUH  TPEIBSABISAECT  JOKYMEHT,
YAOCTOBEPSIOLINN €0 JIMYHOCTD.

10.3. Ilo Bompocam, HE BXOJSIIMM B KOMIIETeHIMIO 3aBeayromiero MBJOVY,
3asIBUTENSIM PEKOMEH]IYETCSl OOpPATUTHCSI B COOTBETCTBYIOIIME OPTaHbl, yUPEKICHHUS,
OpraHu3alyu.

10.4. Bo BpeMst 3amucH Ha MpPUEM 3aBEIYIONIMIA 3aNOTHSIET KapTOUKY JIMYHOTO
npueMa TpaxnaHuHa (dopma mpuiaraercs), B KOTOPYIO 3aHOCHTCS COJIEp:KaHUe
oOpalieHus TpaKJaHuHA Ha JINYHOM TMIPUEME, a TaKKe PE30JIIOIUS BEAYIIETO MPUEM,
C TMOpy4YEHHEM JOJDKHOCTHOMY Jidily. Ilpu HeoOXogumocTw  rpakJaHam
MpeUiaraeTcsi H3J0KUTh CyTh BONpPOCa B IHUCbMEHHOM Buae. IIucemeHHOE
oOpalieHre B 3TOM Cllydyae PEruCTpUPYETCsS U pacCMAaTPUBAETCA B YCTAHOBICHHOM
NOpSJIKE, a B KapTouke Jenaercs OTMeTka «OCTaBiIeHO 3asBICHUE» W JaTa
pErucTpanuu.

B cnyyae eciu u3NoKeHHbIE B YCTHOM OOpamieHUuu (PakTbl U OOCTOATEIHCTBA
ABJIAIOTCS. OYEBHMJIHBIMU M HE TPEOYIOT JONOJHUTEIBLHOW MPOBEPKU, OTBET HA
oOpallleHue ¢ corylacus Tpa)KJIaHWHA MOXET OBITh JaH YCTHO B XOJ€ JIMYHOIO
IpyuemMa, O 4eM JIEJaeTCsl 3aluCh B KapTOYKE JIMYHOTO IpUEMa IpaxJaHuHa. B
OCTAJIBHBIX CIy4asx JaeTcs IUCbMEHHBIA OTBET II0 CYIIECTBY ITOCTaBJICHHBIX B
oOpalieH1# BOIPOCOB.

10.5. Ilpu MOBTOPHBIX OOpAIIEHUAX MOAOUPAIOTCS MMEIONTUECS MaTepHaIbl 110
JIeITy 3asiBUTEIS.

10.6. B xome nuuHOrO mMpHEMa TpaKJAHUHY MOXET OBITh OTKa3aHO B
NaJbHENUIIEM PACCMOTPEHUU OOpalleHMs, €clli €My paHee ObUl JlaH OTBET IO
CYLIECTBY ITOCTABJIEHHBIX B OOPAILIEHUHN BOIIPOCOB.

11 PaboTta ¢ oOpanieHusIMU, MOCTABJIEHHBIMH HA KOHTPOJIb

11.1. OOpamieHusi, B KOTOPBIX COAEPMKATCS BOIMPOCHL, HMEKOUIUE OO0JbIIOE
OOLIECTBEHHOE 3HAYEHHE, COOOUIAETCS O KOHKPETHBIX HAPYIIECHUAX 3aKOHHBIX IpaB
Y MHTEPECOB rpaxzaaH, Kak npasuiio ctaBarcs Ha KOHTPOJIb.

11.2. Ha xonTtponbHbIXx oOpamieHusix craBsirtca nometku «KOHTPOJIby» wu
«TTOJIEXXUT BO3BPATVY».

11.3. JOMmKHOCTHOE JIMLO — HWCIOJHUTEIb B YCTAHOBJIEHHBIE CPOKHU
paccMaTpuBaeT  KOHTPOJbHOE  oOpaileHue, HHPOpMHpYyeT O  pe3ylbTaTax
3agenytouniero MBJIOY nubo 3amectutens 3aBemytoiero mo YBP, rotoBut oTer
3asIBUTEIIO.

11.4. Ecnu B 0oOpallleHusX TOCYIapCTBEHHBIX OPraHOB COJEPKATCS MPOCHObI
NPOUH(POPMHUPOBATh MX O pe3yjbTaTaX PACCMOTPEHMS TPak/aH, TO HCIOIHUTEINb
TOTOBUT OTBET M MM. Kak NpaBWiiO, 3T OTBETHI MOJNMUCHIBAIOTCA 3aBEAYIOLIUM
MB/IOY wnnu 3amectureneM 3aseayromero no YBP.

3aenyrommit MBJIOVY BrpaBe npeyioKuTh UCIIOTHUTEIO TPOAOIKUTE PabOTy
C IIPOBEICHUEM JIOTIOJIHUTENIbHBIX TPOBEPOK WJIM MOCJE MOANKUCAHUS OTBETa CIIUCATh



MaTepHalbl 0 pe3yibTaTaM paccMOTpeHus oOpaiieHus «B nemno».

11.5. OOpaieHue cuMTaeTCsl UCIOTHEHHBIM W CHUMAETCS C KOHTPOJS, €Clu
PacCMOTpPEHbI BCE MOCTABIIEHHBIE B HEM BOMPOCHI, MPUHATHI HEOOXOAUMBIE MEpHI,
3asBUTEJISIM J1aH OTBET.

11.6. ITuceMeHHbIE OOpalleHHs], HA KOTOPbIE€ JAIOTCA MPOMEXYTOUYHBIE OTBETHI,
C KOHTpOJIA He cHUMaroTcs. KOHTponb 3aBepiiaeTcsi TOJBKO IMOCIE BBIHECEHHS U
NPUHATHS HCUEPIBIBAIOIIUX MEp IO Pa3pelICHUI0 TPEAJIOKEHUS, 3asBICHUS,
*anoObl. PelieHre o CHATUU ¢ KOHTPOJIS MpuHUMaeT 3aBenyronuii MB/I0Y.

11.7. KonTtposibHbIE OOpallleHus JODKHBI COAEPKAaTh KOHKPETHYIO U YETKYIO
uH(OPMAIUIO IO BCEM BOIIPOCaM, MTOCTaBICHHBIM B OOpAIlIEHUSIX TPaXKIaH:

- €CJIM CPOKHU PAaCCMOTPEHUS MPOJICHBI, TO JOJKHBI OBITh YKa3aHbl IPUUYUHBI U
OKOHYATEIbHAs JJaTa PaCCMOTPEHUS, IO UCTCUEHUU KOTOPOH OYIET JOMOTHUTEIHHO
COOOIIIEHO O MPOJICIaHHOM paboTe;

- B OTBETE JIOJDKHO OBITHh YKa3aHO O TOM, YTO 3asiBUTEIb B TOW WJIM UHOUM (popme
pouH(OPMHUPOBAH O PE3yJIbTaTaX PACCMOTPECHUS;

- OTBET 3asBUTEIIO MMOIUCHIBAETCS PYKOBOIUTEIEM;

- K OTBETYy MNPUKIAAbIBACTCI OpPUTHMHAI PACCMOTPEHHOTO OOpalleHus
rpaxkaaHuHa, eciau Ha HeM ctout mramil «[IOJIEXKT BO3BPATY ».

12. KoHTpoJIb 32 cO0/II0/IEeHHEM TOPSIIKA PACCMOTPEHNsI 00paneHuii

12.1. JIoOmXHOCTHOE JHII0 B TpeaeiaX CBOCH KOMIETEHIIMU OCYIIECTBIISET
KOHTPOJIb 3a COOJIIOJICHUEM TMOpsJKa PacCMOTPEHUs OOpallleHul, aHalu3upyeT
coJiep KaHue, MOCTynarnmx oopaienuit u uadopmupyet 3aBenytomero MbJI0OVY o
HapyUICHUSAX UCITOTHUTEIbCKONW TUCIUILINHBI.

12.2. 3aenyrommii MBJIOY mnpunuMaer Mepsl MO CBOCBPEMEHHOMY
BBISIBJICHUIO M YCTPAHEHUIO TPUYMH HAPYIICHHWS TpaB, CBOOOJ M 3aKOHHBIX
WHTEPECOB rpaxiaaH.

12.3. Jluma, BUHOBAThIE B HAPYIICHUH TOPSAKA PACCMOTPEHHs OOpalieHui
rpaXJaH, W3J0KEHHOro B HacrosmeM [lomokeHun, HECyT OTBETCTBEHHOCT,
MPENYCMOTPEHHYIO 3aKOHOAATEIHLCTBOM PD.

13. XpaHeHne MaTepPHAJIOB N0 00palIeHUAM I'PAKIAH

13.1. 3aBeayromuiit MBJIOY ocymiecTBisieT XpaHEHHE W MCIOJb30BaHUE B
CIIPABOYHBIX W MHBIX HEJAX MPEI0OKEHUH, 3asIBIICHUNA U Kano0 TpaxaaH.

13.2. BHecTu B HOMEHKJIATYPY KypHaJ pErUCTPalliy 10 OOpaIlICeHUSIM TPak/IaH.

13.3. OTBETCTBEHHOCTH 32 COXPAHHOCTh JTOKYMEHTOB M0 OOpAILEHUAM TpaxKaaH
BO3jaraercs Ha 3aBenyromiero MBJIOVY.

13.4. VYcranaBnamBaeTcs CPOK XpaHEHHUS TMPEIJIOKEHUN, 3asBICHUN, KaI00
rpakKjaH ¥ JOKYMEHTOB, CBSI3aHHBIX C MX PACCMOTPEHHEM U paspenieHuem — 5 yet. B
HEOOXOJMMBIX CITy4asX IKCIEPTHOU KOMHCCHUEH MOXKET ObITh MPHUHITO perieHue oo
YBEJIMYECHUH CPOKa XPAaHEHUS WM O TOCTOSHHOM XpAaHEHHHM HauOOoJiee IIEHHBIX
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MPEJIOKEHUM Tpak]IaH.

13.5. [lo ucTeyeHHH YCTAHOBJEHHBIX CPOKOB XpaHEHMSI JOKYMEHTHI IO
NPEIJIOKEHHUSIM 3asIBICHUSIM W Kajno0aM TpakJaH MOAJekKAT YHMUTOXXKEHHUIO B
COOTBETCTBHHM C yTBepXJAeHHbIM @DenepanbHON apxuBHOU ciayxkOoii Poccun
06.10.2000 r. IlepeuHemM THUNOBBIX YNPABIECHYECKUX JOKYMEHTOB, OOpa3yroUIuXcs B
NEeATEIbHOCTH OPraHU3aliH, C YKa3aHUEM CPOKOB XPaHEHHUS.

13.6. XpaneHue 1en y UCTIOTHUTEIICH 3ampeniaeTcs.

13.7. OOpaieHus rpakJjaH MOTYT HAaIpaBIsATbCS B apXUB 0€3 paccMOTpEHUs,
€CJIM B HUX COJIEPXKATCS PACCY ACHUS MO U3BECTHBIM MPOOJIeMaM UK MOAHUMAIOTCS
YK€ pEeIlIEeHHBbIE BOIIPOCHI, HE TPEOYIOUE JOMOTHUTEIHHOTO PACCMOTPEHUS, & TAKKE
OeCCMBICIIEHHBIE 110 COJIEP KAHUIO.

13.8. Pemienne o cnvcaHuy yKa3aHHBIX OOpaIleHW MPUHUMAET 3aBEAYIOLIHA
MB/IOY.

[Ipunoxenue

Kaprouka Ju4HOr0o nmpruemMa rpaxiaH
MBAOY «/erckuii cax Nel63»

[ara npuema
®.N.0. rpaxganuHa
Mecto paboTsI
Jomainuii aapec
Tenedon
CogepxaHue yCTHOTO oOpalieHus

Pesynbrar paccMoTpeHust yCTHOTO OOpaIieHus TpaxaaHnHa
1. Komy otmnpaBineHo (pe3ostorus)

2. JlaTa ucnoaHeHus
3. JlonOTHUTENBHBI KOHTPOIh
4. CHATO C KOHTPOJIA
5. Pesynbrar
6. JlaTa, JOJKHOCTH UCTIOTHUTENS

7.0T TpaklaHuHa NPUHATO NMUcbMeHHoe 3asiBieHue (IIpunaraercs)

Bx.Ne ot « » 20 1.
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